Ambu® aView™ 2 Advance Gen. 2

Quick Guide for Managing Recordings (Pictures and Videos)

1. ACCESSING FILES IN THE ARCHIVE

In the Archive, files can be viewed, exported, printed, and deleted.

View photos and videos in the Archive:
® Press the Archive tab, then press Procedures.

e To search for a folder: Enter the date or note of the folder in the
search field @and/or scroll the wheel to filter by time period
@. The wheel list will filter procedures automatically when a
range is selected. To get a full overview, move the range
selector back to All.

® Press the required procedure folder@to view the files created
during the patient procedure.

e Scroll through the thumbnails and press the required image or
video to see a larger view.

2. DELETING FILES FROM THE ARCHIVE

Deleted files are moved to the Bin until they are permanently deleted. The Administrator can set the files to be
transferred to the Bin or permanently deleted after a specific time. By default, files in the Bin are permanently deleted
after three months. The Advanced and Admin users have the right to move files to the Bin and delete files
permanently.

Move files from Procedures folder to the Bin:

* Press the Archive tab, then press Procedures.

e Press the required procedure folder.

e Select the required files by ticking the boxes below the thumbnails@ or press Select aII@.
e Press the delete icon@, then press OK.

Delete files permanently:

* Press the Archive tab, then press Bin.

e Press the required folder.

e Select the required files by ticking the boxes below the thumbnails, or press Select all.

® Press the permanently delete icon@ then press OK.
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3. EXPORTING FILES TO PACS SERVER OR USB FLASH DRIVE

Before you export files, ensure that connection to the PACS server has been set up (see section 5.2. of Instructions
For Use (IFU) for additional details.) or USB flash drive is inserted, and the USB file export option is enabled (see
section 4.3. of IFU for additional details).

Select files for export: Select file format:

e Press the Archive tab, then press e Press the exporticon .

Procedures. e Select DICOM or BASIC file format@.

* Press the required procedure folder. e If you selected DICOM format, all patient information fields@

e Select the required files by ticking the must be filled out manually, unless the patient information has
boxes below the thumbnails or been retrieved from the Worklist before or during the procedure.
press Select all@. Note: Export to a PACS server requires that DICOM format is chosen.

Export files:

e Select the export destination by pressing the
name of the PACS Server@or USB flash drive R

@. The green dot indicates the selected option. @ @
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* Press Export @

*  Wait until the file export has been confirmed by
a pop-up on the screen before you disconnect
the displaying unit from the Wi-Fi network or
remove the USB flash drive.
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Notes:

e Always check if the entered patient data is
correct before exporting to PACS.

e Protected Health Information (PHI) will be saved
on the local storage of the displaying unit until
the files are deleted, either manually or with auto
delete function. Notice access to PHI requires
logging in.

e Always use a secure network when exporting files from the displaying unit.

* Astable network connection (Wi-Fi or LAN) is required when exporting photos and videos to a PACS server. If a
network error occurs while exporting, the export will be cancelled. You can choose to export files to a USB flash
drive instead or wait until the connection has reestablished before exporting to the PACS server.

When files are exported to a USB flash drive, they are placed in a folder with a name composedby the procedure
name and the note (if any). Example below: The procedure name is 2020-02-04 001 and the note written is “For
teaching”. The exported files in the folder will be called YYYY-MM-DD XXX ZZZZ, where XXX is the procedure count
and ZZZZ is the photo count within the procedure.

Note: It is recommended to perform regular backup of the displaying unit by exporting files to a PACS server or USB
flash drive. Protected Health Information (PHI) is stored with password protection in the displaying unit's memory
and is not deleted from the displaying unit by exporting files. To delete PHI from the displaying unit, the files must
be deleted from the displaying unit, either manually or using the auto-delete function (see section 2.).
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